
Rush          Normal                                                       ORF#  Z-__________________ 
 
                                                                             Staff Initials: _______________ 

OVER 

 

Photograph/Moving Image Order 
Form 

(Prepayment is required on all orders) 
 
Name:           Date:     

Organization:                         UT system 

Address:               

City/State/Zip:               

Telephone:      E-mail:           

Delivery:   pick up     mail      rush     express delivery:  Name of express courier:    

  These reproductions are for personal use only. 
 
  These reproductions are for publication or display.  I am attaching a Permission to Publish… form. 
 
Texas sales tax of 8.25% is applicable to all Texas transactions. Patrons with Tax Exempt Status must 
complete the TEXAS SALES AND USE TAX EXEMPTION form 01-339. 
 
  This order is tax exempt.  I am attaching the TEXAS SALES AND USE TAX EXEMPTION form 01-339. 
 
The Dolph Briscoe Center for American History offers photographic reproductions of research materials as 
long as: 
 1. These reproductions do not violate Title 17 of the U.S. copyright law that governs the making of 
reproductions of copyrighted materials. 
2. Donor agreements do not restrict photographic reproduction. 
3. These reproductions can be produced without damage or risk of damage to the original materials. Concerns 
may include but are not limited to: 
 ◦  Fragile or unstable photographic materials 
 ◦  Non-photographic visual materials on brittle or fragile paper 
 ◦  all materials larger than 40" x 50" 
 
Copyright Concerns 
Copyright permission is not required for photographic duplication for personal or research use in cases where 
the Briscoe Center controls copyright.  Where the Briscoe Center is not the copyright holder, proof in writing of 
permission from the copyright holder must be presented for photographic reproductions, regardless of use.  
 
Clearance of copyright is always the responsibility of the person wishing to publish or display material. Patrons 
are responsible for securing permission to reproduce materials either from the Briscoe Center or from other 
copyright holders and for complying with copyright laws. 
 
In all cases, written permission to publish or display reproductions of the Briscoe Center materials must be 
secured from the Briscoe Center as owner of the physical property prior to the use of the materials. Patrons 
must fill out a Request for Permission to Publish or Use Reproduction of Materials form. All images that are 
published or displayed must include the Briscoe Center’s credit line alongside the image.  A complimentary 
copy of the final publication in any medium using reproductions of Dolph Briscoe Center for American History 
materials must be donated to the Briscoe Center.  
 
 I have read and agree to comply with the Dolph Briscoe Center for American History photographic policies as outlined 
above. 
 
 
Signature:___________________________________________________________________Date:  _______________ 

http://www.cah.utexas.edu/documents/services/permission.pdf
http://www.cah.utexas.edu/documents/services/permission.pdf
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